
Instructions for Imputing Times in Meet Manager 
 

Open the Meet manager program. 
 
Click File / Open in the upper left hand corner.  Open the meet for the correct Division.   
 
Click Run, the 5th button from the right on the menu at the top. 
 
From the Run screen this is where the information will be entered (picture shown below).  The events and 
names of the events are listed on the left hand side on the top portion of the screen.  The event highlighted in 
blue is the selected event.  In the bottom portion of the screen it will indicate the event highlighted and the heat 
selected.  Underneath will be the swimmers names in their assigned lanes.  The red 1indicates the heat selected.  
On multiple heat events there will be a 2, 3, 4, etc next to the 1.   
 
The seed time is listed as the time entered in the meet.  The Finals Time is the time to be entered by the 
computer person. The information will automatically save.  There is no need to hit a Save button.  When all 
the times for the event have been entered and you are ready to go on to the next event the ‘Status’ will change 
from Seeded to Done.  Click the next event and you are ready to start again entering times in the ‘Final Time’ 
column.   
 

Final Time Column.  This is 
where you type in the time 
from the swimmer. 


